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PM]VO YOUTH SOCCER

occer At Its Best Since 1976"





Home Association Registration

· Fee’s are $23/player and $5/rostered adult.  NO PERSONAL CHECKS ACCEPTED.  If a club check is given it must have the driver’s license number of the signee and their date of birth.

· Registration dates are July 1st-15th.  The rosters will be made in the order they are received so if you need your roster back immediately please make sure you have all the proper documentation I have requested.

· Rostered adults please go to www.planoyouthsoccer.org, click on Competitive League and click on the link Coaches/Managers Register Here.  Please make sure you create a username and password you will remember. Contact PYSA 972-422-7972x9  so they can adjust your privilege level so you can start inputting players. 

· Once that is completed you need to complete the Back Ground Check.  To do this contact PYSA at 972-422-7972x9  and inform them you are new coach/asst coach/ mgr and need to complete your back ground check.  They will need to get your email address and will proceed on emailing the instruction to do this. (This must be done every Fall for all rostered adults)
· New Managers from the PYSA main page click on Competitive League and click on Home Association Team Registration.  You will type in the username and password you created when you registered yourself on line.  

· New Managers once you have logged yourself in please click on the Registration icon and a drop down menu will appear.  Click on Quick Team registration.  You will need to type in your team name, age group and gender.  Then you will scroll though and click the rostered adults for your team, including yourself.  Then you will type your player’s information in: First Name, Last Name, Address, City, Zip, State, Phone Number, Jersey Number, Grade, Position and Gender for each player. You can click on the Customize icon and click on only the fields mentioned above, then click save. There is about a 20 minute time permit for this program, if you are going to exceed 20 minutes please make sure you click the icon click Save & Add More.  If you fail to click that icon you will lose everything you inputted and will be required to retype the information in.  After you click Save & Add More a roster will have been created for you.  
· If you had not complete registering your players and you need to add players to your team you will need to go to the icon Registration at the top and on the drop down menu click Quick Player option.  This will only allow you to add 4 players at a time.  You will continue to click Save & Add More until all your players are in the database.  You will need to email me, ginaw@planoyouthsoccer.org, their first and last name so I can add them to your team.  Once I assign them you will be able to edit any corrections you need to your roster by clicking the icon Teams at the top and on the drop down menu click View Roster.  Then you will see an icon listed for all the teams you manage.  If you click on the icon the roster will appear and you can edit the player by clicking on their ID number.  Once you have made all the necessary changes and believe that your roster is correct you will then print the roster off, have your coach sign it and bring that along with a copy of all your players’ birth certificates, competitive membership form and your team club fact sheet with signature page into the office.  Once the paperwork has been reviewed and any corrections made I will print off your roster and travel cards (if requested) 
· If you are a RETURNING MANAGER, from the PYSA main page, click Coaches/Managers View Roster.  Use last years username and password, if you do not remember what it is please contact the PYSA office and we will give it to you.  If you do not have the Quick Player option under Registration contact PYSA at 972-422-7972 x9 and we will fix this.
· To add players to your team you will need to go to the icon Registration at the top and on the drop down menu click Quick Player option.  This will only allow you to add 4 players at a time. You will continue to click Save & Add More until all your players are in the database.  You will need to email the office (only one person please,)  ginaw@planoyouthsoccer.org, kathy@planoyouthsoccer.org or janice@planoyouthsoccer.org  their first and last name so we can add them to your team.  Once they are assigned you will be able to edit any corrections you have to your roster by clicking the icon Teams at the top and on the drop down menu click View Roster.  Then you will see an icon listed for all the teams you manage.  If you click on the icon the roster will appear and you can edit the player’s information by clicking on their ID number.  Once you have made all the necessary changes and believe that your roster is correct you will then print the roster off, have your coach sign it and bring that along with a copy of all your players’ birth certificates, competitive membership forms and your team club fact sheet with signature page into the office.  Once the paperwork has been reviewed and any corrections made we will print off your official roster and travel cards (if requested).
If you have any questions please contact the office at 972-422-7972 x9.
Thanks,

Gina White

Senior Manager

Registrar-PYSA
Home Association Checklist


1. ______
Printed roster with your coaches signature (this will be an unofficial     roster)

2. ______
All your players birth certificates (if a returning player is born outside of the US please provide a copy of last years roster)
3. ______
Competitive Membership Form for each player (may not be signed before 7/1/11)

4. ______
Team/Club/Fact Sheet and Signature Page
5. ______
Registration Fee
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